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ITPABIJIA

00padoTKHU NepCoOHAIBbHBIX JAHHBIX, OCYIIeCTB/IseMOi 0e3 HCI0JIb30BAHMS CPeICTB
apromatuzanun, B MB10Y «JICKB Ne28 «Pomamka

1. O01ue MoJI0KEeHUA

1.1. Hacrosmwme IlpaBuna 00pabOTKM TEpPCOHAIBHBIX JAHHBIX, OCYILECTBIseMOil  0e3
WCTIOJIb30BAHUSI CPEJICTB aBTOMATH3AllMK, YCTAHABIMBAIOT IMOPSAIOK OOpabOTKH MEepCOHAIBHBIX
naHHbIX B MBIOY «JICKB No28 «Pomaiiikay 6e3 ucroiab30BaHUs CPEJCTB aBTOMATHU3AIIHH.
1.2. TIlpaBuma 00paOOTKH TEPCOHAIBHBIX JAHHBIX, OCYIIECTBISIEMOW 0€3 WCIIOIb30BaHM
cpencts aroMarmsanuu, B MB/IOY «JICKB Ne28 «Pomamika» OCYHIECTBISIOTCS € Y4ETOM
TpeboBanuii [lonoxxenus 06 ocobeHHOCTSIX 00pabOTKU MEPCOHANBHBIX JaHHBIX, OCYILECTBISEMOM
0e3 WCIOJIb30BaHUs CPEICTB aBTOMATH3AIllMH, YTBEPXKICHHOTO TOocTaHOBIeHHeM [IpaBuTenbcTBa
Poccniickoit ®eneparuu ot 15.09.2008 1. Ne 687 «O06 yrBepxkaeHuu [lomoxenns 06 0COOEHHOCTSIX
00pabOTKM  TMEepCOHANBHBIX  JIAHHBIX, OCYIIECTBIsIEMOW ©0€3  HCIOJB30BaHUS  CPEICTB
aBTOMATH3AIII».

2. TepMuUHBI U onipeaesIeHNs]
- Omneparop - rocyTapCTBEHHBIN OpraH, MyHHUITUTIAIBHBIN OpraH, I0OpUINIECKOEe WIH (PU3HIECKOE
JUI0, CaMOCTOSITEJIBHO MJIM COBMECTHO C JPYIMMH JIMIAMU OpraHusylomue u (Win)
OCYIIECTBJISIIOIINE 00pabOTKY MEePCOHANBHBIX JAHHBIX, a TAKXKE ONPEACIIIONINE eI 00padoTKH
MEePCOHAIBHBIX JAaHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX, MOJJIEKAIUX O00padoTKe, AeHCTBUA
(omepanuu), coBepiaeMblie C IEPCOHATBLHBIMH JIAHHBIMHU.
- O0padoTka MepCOHAIBbHBIX JAHHBIX - JIEHCTBUs (OINepalnyy) C MEePCOHATBLHBIMU JaHHBIMH,
BKJIIOUasi cOOp, CUCTEeMaTH3allNI0, HAKOIUIEHUE, XpaHeHHe, YTouyHeHHe (0OHOBIIEHUE, U3MEHEHUE),
HCII0JIb30BaHUE, DPACIPOCTpaHEeHHE (B TOM 4HCIE Mepenady), oOe3nuuuBaHHe, OJIOKUPOBAHUE,
YHUUTOKEHHE MEPCOHANbHBIX TaHHBIX.
- IlepconajabHble aaHHbIe - J00as WHGOPMALMSA, OTHOCAMIASCS K MPSIMO HIM KOCBEHHO
OTIpe/IeIEHHOMY HJIU omnpezesieMoMy GU3nYecKoMy JIHIY (CYOBEKTY MepCOHANBHBIX JAHHBIX).
- MarepuanabHblii HOCHTEJb — MaT€PHAIBbHBII OOBEKT, B TOM uyucie (u3udeckoe moie, B
KOTOpoM HH(pOpMalMsi HaXOJUT CBOE OTpPaKEHHWE B BHUJAE CHMBOJIOB, 00pa3oB, CHTHAJOB,
TEXHUYECKUX PEIICHUI U MPOLECCOB, KOJTMUYECTBEHHBIX XapaKTEPUCTHK (PU3HMUECKUX BEIUYUH
- O0e31MuYMBaHUE NMEPCOHAJBHBIX JAHHBIX — JCHCTBUA, B PE3yJabTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 MCHOJIb30BaHUS JOMOJHUTEIBHON MHPOPMAIIUK ONPENEIUTh MPUHAMIEKHOCTh
MePCOHAIBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY MEePCOHATBHBIX JAaHHBIX
- YHHYTOXeHHE NepPCOHAJTbHBIX JAAHHBIX — JCHCTBUSA, B pe3ylbTaTe€ KOTOPBIX CTAHOBHUTCA
HEBO3MOXHBIM BOCCTAHOBMTBH COJI€p’KaHUE NEPCOHANBHBIX JIAaHHBIX B MH(OPMAIIMOHHON CUCTEMeE
MEPCOHANBHBIX JAaHHBIX W (WJIM) B pe3yabTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepHUaTbHbIE HOCUTENN
MePCOHATBHBIX JTAHHBIX.

3. Oco0eHHOCTH OpPraHu3anuu 00padoTKH NEePCOHAIbHBIX JTAHHBIX, OCYLIeCTB/IsAeMOii 0e3
HCIO0JIb30BAHMS CPEICTB ABTOMATH3ALMHU

3.1. Ilepconanbubie naHHble (mamee — IIJIH) mpum ux oOpaboTke, ocymiecTBiseMoill 0e3
WCIIOJIb30BAaHUSl CPEJICTB aBTOMATH3aIlUH, JOJDKHBI 000COONSAThCS OT HWHOW WHGOpManuu, B



YaCTHOCTH ITyTeM (PHKCALMU UX HA OTAENBbHBIX MAaTepPHAJIbHBIX HOCUTEINSX MEPCOHATBHBIX JTaHHBIX
(manee — maTepuanbHbIE HOCUTENH), B CIICIIMATBHBIX pa3/ieNiax WK Ha MoJsaX Gopm (O1aHKOB).

3.2. Ilpu ¢ukcamum mNepcoOHANBHBIX JAHHBIX HAa MaTepUAIbHBIX HOCUTEISX HE JOIMYCKaeTCs
¢duKcanys Ha OJTHOM MaTepUAIIbHOM HOCHTEJE NMEPCOHANBHBIX JAHHBIX, 11U, 00pabOTKH KOTOPBIX
3aBEIOMO HE COBMECTHMBL. /[l 0OpaOOTKM pa3Iu4HbIX KaTErOpHil MEpPCOHANbHBIX JaHHBIX,
OCYILIECTBIsIeMOl 0€3 MCHOJIb30BaHUS CPEACTB aBTOMATHM3AlMM, IS KaXJI0M KaTeropuu
[IEPCOHAIBHBIX JAaHHBIX JIOJKEH MCII0JIb30BaThCs OTAEIbHBIA MaTepUaIbHbI HOCUTEIIb.

3.3. Ilpm wucmnonp3oBaHuM THIIOBBIX (OPM TOKYMEHTOB, XapakTrep HH(POpPMAIHUU B KOTOPBIX
IIPENII0JIaraeT Uil JI0IYCKaeT BKIIOUEHHE B HUX MEPCOHAJIbHBIX JaHHBIX (ajnee — TunoBas opma),
JOJIKHBI COOJIOIAThCS CIEYIOIINE YCIOBUS:

- TunoBas (Gopma WIM CBSI3aHHbIE C HEW JOKYMEHThI (MHCTPYKIMS MO €€ 3aIloJIHEHUIO,
KapTOUKH, PEeCTpbl W >KypHaJIbl) JOJDKHBI COJIEP)KaTh CBEACHUSA O Lienu o0paboTKu
MEPCOHAIBHBIX JAHHBIX, OCYLLIECTBISIEMON 0€3 MCIIOIb30BaHMsI CPEJICTB AaBTOMATU3ALIUN;
nMs (HaMMEHOBAaHME) U ajpec onepaTopa; (GaMuINI0, UMs, OTYECTBO U aJpec CyObeKTa
MEPCOHAIBHBIX JaHHBIX;

- HCTOYHHMK TIOJYYEHHUS TEePCOHAIBHBIX JAaHHBIX; CPOKH OOpabOTKH NEepPCOHATBHBIX
JAHHBIX; TIEpeYeHb ACUCTBUI C MEPCOHATHHBIME TAHHBIMH, KOTOPBIE OYIyT COBEPIIATHCS
B TIpoliecce mXx 0OpabOTKH; OOINee OIMHMCAHHWE HCIOJb3YEeMBIX OIEPaTOPOM CIIOCOOOB
00pabOTKM EPCOHATBHBIX JIAHHBIX;

- TunoBas ¢Gopma JOJDKHA MpeAycMaTpuBaTh MOJE, B KOTOPOM CYOBEKT MEPCOHAIbHBIX
JAHHBIX MOJKET MOCTAaBUTh OTMETKY O CBOEM COTjlacMM Ha oOpabOTKy MepCOHaTbHBIX

JTAHHBIX, OCYIICCTBIIIEMYI0 03 HWCIIOJIb30BaHMS CPEACTB aBTOMATH3AIMHA, — MPH
HEOOXOIUMOCTH  TMOJYYEHHUs MUCHbMEHHOTO COTrjacusi Ha 00pabOTKy MepCOHATBHBIX
JTAHHBIX;

- TunoBas (opma A0KHA OBITH COCTaBICHA TAKUM 00pa30M, YTOOBI KaX bl U3 CYObEKTOB
MEPCOHANBHBIX  JIAaHHBIX, COJCpXKANIMXCS B JIOKyMEHTE, WMEI BO3MOKHOCTh
03HAKOMHUTHCSI CO CBOMMU TIEPCOHATBHBIMU JJAHHBIMH, COJICPIKALMMHUCS B TOKyMEHTE, HE
HapyIas mpaB ¥ 3aKOHHBIX HHTEPECOB UHBIX CYObEKTOB MEPCOHAIBHBIX TaHHBIX;

- TtunoBas (¢opMa JIOJDKHA MCKIIOYAaTh OOBCIMHEHHE TIOJICH, NpeIHa3HAYCHHBIX [UIs
BHECCHHS MTEPCOHAIBHBIX JIAHHBIX, 1[EJI, 00pPaOOTKH KOTOPBIX 3aBEIOMO HE COBMECTHMBI.

3.4. Tlpu HECOBMECTHMMOCTH Iiejieli 00pabOTKM MEPCOHATbHBIX JaHHBIX, 3a()UKCUPOBAHHBIX Ha
OJTHOM MAaTepUAIbHOM HOCHUTEIIC, €CIM MAaTepUAIbHBI HOCHTENb HE IO3BOJISIET OCYIICCTBIISTH
00paboOTKy MEePCOHANBHBIX JTAHHBIX OTIEIBHO OT IPYTrUX 3aHUKCHPOBAHHBIX HA TOM XK€ HOCHTEJC
MEPCOHAIBLHBIX JTAHHBIX, JOJDKHBI OBITH MPUHATHI MEPHI 0 00ECIICUYCHHIO pa3JelbHONW 00paboTKH
MEPCOHAIBHBIX JaHHBIX, B YaCTHOCTH:

- NpH HEOOXOJUMOCTH  HCIOJIB30BAHUS WM  PAaCHpPOCTPAHCHUS  ONPEACICHHBIX
MEPCOHAIBHBIX JIAHHBIX OTACIBHO OT HAXOJSAIINXCSA HAa TOM )K€ MAaTEpPUATBHOM HOCHUTEIIC
JPYrUX MEPCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS KONMMPOBAHUE MEPCOHAIBHBIX JIAHHBIX,
MOJUICKAIIUX  PACHPOCTPAHCHUIO WJIM KCIIOJIb30BAHHUIO, CIIOCOOOM, HMCKITFOYAIOIIIM
OJTHOBPEMEHHOE  KOTHMPOBAHWUE  IEPCOHAIBHBIX  JAaHHBIX, HE  IOJICKAIIUX
paclpoCTPaHEHUIO W WCIIOJIb30BAHHIO, W HCIIOJIB3YeTCs (PaclpoCTPaHSIETCs) KOS
MePCOHABHBIX TAaHHBIX;

- TMpU HEOOXOJWMOCTH YHUYTOXKEHUS WU OJOKUPOBAHMS YAaCTH MEPCOHATBHBIX JAHHBIX,
YHUUYTOKAETCS WM OJOKUpyeTcs MaTepHalbHBbIi HOCUTENh C TpeIBAPUTEIHHBIM
KOMHUPOBAHUEM CBEJCHHI, HE TMOJUIekKAIMMNX YHUYTOKEHUIO WM OIOKUPOBAHUIO,
CrocoOOM, HCKIIIOUAIOUIUM OJHOBPEMEHHOE KOMHPOBAHUE TMEPCOHANBHBIX IaHHBIX,
MOJIEKAIIUX YHHUTOKEHUIO UITH OJIOKHPOBAHUIO.

3.5, VHHuTOXEeHHE WU 00e3MUYMBAHHE YaCTH MEPCOHANBHBIX JaHHBIX, €CIH ATO JOMYCKAeTCS
MaTepHUaTbHBIM HOCHTEJIEM, MOXET MPOU3BOIUTHCS CIOCOOOM, HCKITIOYAIONIUM AalbHEHIIYIO
00paboTKy ATHX MEPCOHANBHBIX JAHHBIX C COXPAaHEHHUEM BO3MOXHOCTU 0OpaOOTKH WHBIX JaHHBIX,
3a)KCUPOBAHHBIX HA MAaTEPUATBHOM HOCHUTEIE.



3.6.  TpebGoBanus, mpeaycMOTpeHHbIe myHKTamMu 3.4 u 3.5 Hactosmux [IpaBui, mpuUMEHSIOTCS
TaKkKe B Cllydae, €ClIM HeoOXOAMMO O00eCleUHTh pa3/ieibHyI0 00padOTKy 3a(MKCHPOBAHHBIX Ha
OJTHOM MAaTepUAIbHOM HOCHTENEe MEPCOHAJIBHBIX MAaHHBIX M HMH(DOpPMALUH, HE SBISAIOMICHCS
MEPCOHATILHBIMH JTAHHBIMH.

3.7.  YTOoYHEHHE MepCOHAIBHBIX JAHHBIX MPU OCYIIECTBICHHH X 00pabOTKH Oe3 MCIIOIb30BaAHHS
CpEACTB aBTOMATH3allMM TPOU3BOAMTCS IIyTeM OOHOBJICHHS WJIM W3MEHEHHS JaHHBIX Ha
MaTepUAIbHOM HOCHTENEe, a €CId JTO HE JOIMYyCKAeTCs TEXHUYECKUMH OCOOCHHOCTSIMHU
MaTepUAILHOTO HOCHUTENS, — MyTeM (UKCAIlliM Ha TOM K€ MaTE€pHaIbHOM HOCHUTENE CBEICHHU O
BHOCHMBIX B HHUX HM3MEHEHUSX, JUOO IyT€M H3TOTOBJICHHS HOBOTO MAaTEPUATBHOTO HOCHUTENS C
YTOYHEHHBIMHU TIEPCOHATBHBIMU JAHHBIMHU.

4. Mepbl no odecrieyeHUI0 0€30MACHOCTH MEPCOHAIBLHBIX IAHHBIX IPM UX 00padoTke,
ocyuiecTBJsieMoii 6e3 ucnosab3oBanus cpeacts apromatuzanuu B MBJ1OY «JICKB Ne28
«Pomamka»

4.1. OOpaboTka mepCOHANbHBIX JIAHHBIX, OCYIIECTBiIsgeMas O€3 HCHOJb30BaHUS CpPEICTB
aBTOMAaTHU3alM, JOJDKHA OCYIIECTBIATHCA TakuM o0O0pa3oM, 4YTOObl B OTHOLIEHUH KaxXa0i
KaTeropuu MNEPCOHAIBHBIX JAHHBIX MOXHO OBLIO OIpENeIUTh MECTa XpaHEeHHsI MepCOHAIbHBIX
JAHHBIX (MaTepHAIbHBIX HOCUTENEH) U YCTAaHOBUTDH MEPEUYEHb JIUI, OCYLIECTBISIONINX 00paboTKy

MEePCOHAIBHBIX JaHHBIX JTNOO UMEIOUIUX K HUM JOCTYII.
4.2. HeobxoanMo oOecriednBaTh pa3febHOE XpaHEHNE MTEPCOHATBHBIX TAHHBIX (MaTepHATbHBIX
HOCHUTEJIEH ), 00paboTKa KOTOPHIX OCYIIECTBIISICTCS B PA3IMYHBIX IIEIISX.
4.3. VYdyer [OKyMEHTOB TI0 O00Opa0OTKe TEPCOHATBHBIX JIAHHBIX 0€3  HCIIOJIh30BaHUS
aBTOMATU3UPOBAHHBIX CHCTEM JOJDKEH MPOU3BOAUTHCA OTAEIbHBIM JEIONpPOU3BOACTBOM. Ha
JOKYMEHTaxX [OJDKHA YyKa3bplBaThcsl momMeTka «llepconanbHble maHHbIe». JIOKYMEHTBI JOJHKHBI
XpaHUTHCS B HAJEC)KHO 3amupaeMbiX mkadax u ceidax. Kimoun or HUX, a TakKe OT MOMEIECHUN
JOJI’KHBI HAXOAUTHCS Y OTBETCTBEHHBIX 32 JAHHYIO PaOOTY JIULI.
4.4, Tlpu 06paboTKe MEPCOHAIBHBIX TAHHBIX HEOOX0IUMO COOII0IaTh CIeAYIONe TPEOOBaAHUS:
- K paboTe JOIMyCKaloTCs TOJIBKO JIMLA, HA3HAY€HHbIE COOTBETCTBYIOIIUM PACHOPSKEHHEM;
- Ha mepuojJ 00paboTku 3amuinaeMoil MHGOpPMalMU B TOMEUIEHHH MOTYT HaXOIUThCS
JUIa, JOMYIIEHHBIE B YCTAaHOBIIEHHOM TMOpsAaKe K oOpabarbiBaeMoil uH(MOpMAaLUU;
JOIIYCK JIPYTHX JIUIl MOXET OCYIIECTBISATHCS C pa3pelIeHUs MpeICTaBUTENs] HaHUMAaTels
(paboTtomarens);
- JIOJDKeH OBITh MCKIIOYEH HECAaHKIMOHHUPOBAHHBIM MPOCMOTp 0OpabaTbiBaeMoii
nHpopMaIuu.



JIucT 03HAaKOMJIIEHUS

¢ ITomoxxenueMm o MEPCOHAIbHBIX JaHHBIX
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JIucT 03HAKOMIICHUS
C HpaBI/IJ'IaMI/I O6pa6OTKI/I NEPCOHAJIbHBIX JaHHBIX JJIA Ka)KI[OfI e 06pa60TKI/I NEPCOHAJIbHBIX JaHHBIX, COACPKAaHUC
06pa6aTBIBa€MBIX NEPCOHAJIBHBIX JaHHBIX, KATCTOPUU Cy6”b€KTOB, NEPCOHAJIBHBIC JaHHBIC KOTOPBIX O6pa6aTI)IBaIOTC$I,
CPOKH UX O6pa6OTKI/I 1 XpaHCHM, MOPAAO0K YHUUTOKCHUS IMPU JOCTUKCHUN uenei/i 06p2160TKI/I WJIK IpU HACTYIUICHUN
HHBIX 3aKOHHBIX OCHOBaHI/Iﬁ B ynpaBJ’IeHI/II/I O6pa30BaHI/IeM AI[MI/IHI/ICTpaIII/II/I ropoaa IOpl"I/I

NoNe ®.1.0. JomkHOCTH Hata [Tonanuce
/11




JIuct o3HaKOMIIEHUS
c [Tonoxxennem 06 00paboOTKe M 3aMIUTE TEPCOHATBEHBIX JaHHBIX
B YpaBiieHuH 00pa3oBaHueM AIMUHHCTpaImu ropoaa FOpru

NoNe ®.1.0. JomkHOCTh Hata [Toanuce
/11




JIucT 03HAaKOMJIIEHUS
C HHCprKIIPIefI (6] nopﬂmce (1)0 MI/IpOBaHI/IH nu XpaHeHI/IH JIMYHBIX AeJ1 pa6OTHI/IKOB

NoNe ®.1.0. JoimkHOCTh Hata [Toanuce
/11




JIucT o3HaKOMJIEHUS

C HpaBI/IJ'IaMI/I OCYIICCTBJICHUS BHYTPCHHET'O KOHTPOJIA COOTBETCTBUA 06p360TKI/I MCPCOHATIBHBIX
JAaHHBIX Tpe60BaHI/I$IM K 3a1IUTC MCPCOHAJIBHBIX TaHHBIX

NoNo

©.1.0.

JIOJKHOCTD

Jara

Iloanuce




JIucT o3HaKOMJIEHUS
C HpaBI/U'IaMI/I pa60TI)I C 0663J’II/I‘16HHI>IMI/I HepCOHaJ'IBHLIMI/I JaHHBIMU

NoNe ®.1.0. JoimkHOCTh Hata [Toanuce




JIucT o3HaKOMJIEHUS

C HpaBI/IJ'IaMI/I OCYIICCTBJICHUS BHYTPCHHET'O KOHTPOJIA COOTBETCTBUA 06p360TKI/I MCPCOHATIBHBIX
JAaHHBIX Tpe60BaHI/I$IM K 3a1IUTC MCPCOHAJIBHBIX TaHHBIX

NoNo

©.1.0.

JIOJKHOCTD

Jara

Iloanuce




JIucT o3HaKOMJIEHUS

¢ PykoBojacTBoM mons3oBaTens mo odbecneuenuto OezonacHoctr UCITIH B Ynpasnenun oOpa3oBaHueM

Anmunuctpanuu ropojaa IOpru

NoNo

©.1.0.

JIOJKHOCTD

Jara

IToamuce




JIuct o3HaKOMIIEHUS
¢ [IpaBuamu paccMOTpEHHs 3aIIPOCOB CYOBEKTOB NEPCOHATBHBIX JAHHBIX WM UX MPEACTaBUTEIICH B YIIPaBICHUN
obpa3oBaHreM AnMuHHECTpayu ropona fOpru

NoNe ®.1.0. JomxkHOCTh Hata [Toanuce
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